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(1) 

1  Introduction 
Please take a few minutes to review this entire document BEFORE getting started.  If the meet file has already 

been prepared, skip to ñImporting the Team Manager file for Each Teamò. 

 

2 Pre-Meet Preparation 

2.1 Initializing the Meet Master File 

Each year the Lone Star Summer Swim League generally supplies a Meet Manager sample Meet file.   Itôs a 

good idea to first start set-up by copying the Leagueôs master meet file from the CD/DVD or the Web site 

(http://www.lsssl.org/).. 

2.2 Setup & Preferences 

Start Meet Manager if it is not running by clicking on the ICON in the System Tray. 

 
 



 

(2) 

You are now ready to setup the rest of the meet.  Starting at the main screen in Meet Manager, choose  

ñSETUPò.  These following procedures will work down this menu list, elaborating on the settings applicable 

to Summer League meets.  Screen pictures below are also included to assist with your setup, seeding, scoring, 

and other tasks.   

 

(MM | Setup | Meet Set-up) 

 

 
 



 

(3) 

VDNôs pool is 4 lanes, so the home meets that you typically are responsible for setting up and scoring will 

require a 4 lanes Meet Manager configuration.  As previously mentioned, each year the League generally 

supplies a MM sample file, and that sample will likely be configured for 6 lanes.  Follow the instruction below 

to synchronize the Meet Manager configuration for a specific pool.  

 

Also, in versions of meet manager prior to 2.0x, the number of lanes were established using the Meet Set-Up 

configuration screen (above).  Beginning with MM 2.0, however, the number of lanes can be controlled at the 

Event level.  Summer league does not need this detailed control for dual meets, since all events take place at 

the same location.  But due to this Event level lane control, the changing lane configuration must be done per 

event.  This would be tedious to change roughly 70 events, however, you can set and alter the number of lanes 

ñin massò using the OPTIONS configuration screen.  This screen allows you to make a variety of ñmassò 

changes to the meet database, in addition to setting the number of lanes. 

 

There may, however, be occasions when the VDN sponsored meet is hosted at another pool, as a result of 

VDN pool maintenance, or a scheduling conflict..  In which case, you may likely need to use the Options 

screen to re-adjust the lane count, as many of the other league pools are 6 lanes..  

 

 

(MM | Setup | Options) 

 



 

(4) 

(MM | Setup | Athlete | Relay Preferences) 

 

 
 

 

 



 

(5) 

(MM | Setup | Report Preferences | Headers) 

 

Optionally add custom report headers, and override the standard headers with the Sow Report Headers Only 

checkbox: 

 

 
 



 

(6) 

(MM | Setup | Report Preferences | Format) 

 

 
 



 

(7) 

(MM | Setup | Report Preferences | Punctuation) 

 



 

(8) 

(MM | Setup | Report Preferences | Printer) 

 

Make sure Printers for Reports and Labels are set as follows: 

Cannon PX160 (Primary) 

Cannon PX160 (Labels) 

 

 
 



 

(9) 

(MM | Setup | Entry / Scoring Preferences) 

 

 
 




























































